
Web site Specification 
Client name: 
 
Address: 
 
Postcode: 
 
Tel: 
 
Fax: 
 
Email: 
 
Contact: 
 
Billing contact: 
 
Resolution settings on your Computer:  
 
 
Website address: 
 
Host:  
 
Email: 
 
 
 
Web site overview:  

� Why are you creating this site?    
� What is the function of the site? (Promotional, Info gathering, publication etc.) 
� What do you want your users to do with your web site?  After they have left? 
� What features will it have? 
� What are your most important messages? 
� Who are your competitors? 

 
Users: 

� Who are your primary audience? 
� How Internet savvy are they? 
� How often do you expect them to visit the site? 
� How long do you expect them to stay on an average visit? 

 
� Screen size: 
� Browsers IE / Netscape / Firefox / Opera  
� Connection speeds 

 
 
Goals of website: 

� What are you offering to your audience? 
� What do you intend for your site to accomplish? 
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Web site Specification 
Page Description Functionality 
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Web site Specification 
Text: 
 
 Font Size Colour 
Headings    

 
 

Text    
 
 

    
 
 

(Note: There is a limit to the fonts that can be used effectively on the Internet the 
recommended fonts are:  
Arial, Comic Sans MS, Courier, Georgia, Impact, Lucida Console, Times New Rome, 
Tahoma, Trebuchet, Verdana)    
 
Contents: 
 

� Narrative: 
• Who will gather it? 
• When will it be gathered? 
• How will it be gathered? 
• Who will approval it? 

 
 

� Graphics/image 
• Who will create them? 
• When will they be created? 
• How will they be gathered? 

 
 
Navigation: 
 

� Links (colour) 
� Location of Navigation bar 

 
 
Links to other websites: 
 

� Which: 
 
 
 
 
 
� Permission 
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Web site Specification 
Meta tag details 
 

� Web content (Description of the web site) 
 
 
 
 
 
 

� Keywords  
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